Introducing: Agenda Processor Turn-Key Solution
Here’s your opportunity to jump start the agenda automation system that
you've been waiting for. The new Laserfiche Agenda Processor is

[ { &% 3 designed for a single agenda meeting type affordable for any
Tmaging, Jnc. organization’s budget.

Run with the Best

AgendaProcessor

Our gift to you this holiday is a Turn-Key Solution for $5,995!
Package Includes:

Software

Installation
P Training
1 year updates & phone support
#
¥ The new Agenda Processor simplifies agenda preparation for your critical meeting.
% | Agenda Processor speeds up workflow with simple, online submissions and
approvals to help you reclaim valuable time.

&
No matter what your position, Agenda Processor helps all departments collaborate
to deliver agendas that take less time to prepare, approve and publish—using
fewer resources.
( >Additional End of Year Specials
) #
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Laserfiche 5 ™ Annual User Conference




January 8-10, 2007 — LA Airport Marriott

Laserfiche users, experts and staff will convene in Los
Angeles for three full days of hands-on education,

training, problem solving and camaraderie.

The conference helps you solve business problems
and extend the benefits of your Laserfiche investment
across your organization. Whether you are an IT
expert, records manager, strategic decision maker or
power user, these sessions help you get the most

from your Laserfiche system.

More information can be found on Laserfiche’s

conference website.

>5th Annual User Conference

Document Management 101

Learn how digital document management helps you
find files faster, reduce storage space costs and
improve information security.

Wednesday, December 20, 2006
9:00 a.m. Pacific
Wednesday, December 27, 2006
11:00 a.m. Pacific
Wednesday, January 3, 2007
11:00 a.m. Pacific

Laserfiche Agenda Manager 7.2
Discover the latest features offered by Laserfiche
Agenda Manager 7.2

Wednesday, December 20, 2006
9:00 a.m. Pacific
Wednesday, December 28, 2006
9:00 a.m. Pacific

Web Access 7.2

Learn how Web Access, our web browser-based thin
client, can offer you virtually all of the document
management capabilities of the standard Laserfiche
interface.

Wednesday, December 20, 2006
11:00 a.m. Pacific

Wednesday, December 28, 2006
10:00 a.m. Pacific
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Visioneer Releases New Patriot Scanners
Patriot 780 (Ships December 20th) - $4,995 List price

The Visioneer Patriot 780 scans at 50ppm/100ipm at 200 dpi monochrome and
grayscale. It offers an optical resolution of 600 dpi, 48-bit internal color, a hi-
speed USB 2.0 interface (USB 1.1 compatible), and a suite of bundled software
applications and utilities. These include TWAIN and ISIS® certified drivers,
Kofax VRS software, and ScanSoft OmniPage Pro. The 120-page capacity
automatic document feeder can handle paper and photos from business cards

up to A3-size documents on the glass.

Custom Integrations
ESRI, Permits Plus, CRW, H.T.E.,
Navision, Eden, Munis, Oracle, DataTel

Scanning Services

Microfiche/Film/Aperture Card

Servers & Scanners

m Fax Server Solutions
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Document Management
Software

Visioneer and Xerox
Licensed Scanners

= KOFAX

A DICON GROUF COMPANY

Kofax Ascent and Advanced
Forms Processing

LiveCycle Barcoded Forms




GSA/TAA-compliant (Made in the USA)

50 ppm and 100 ipm in duplex mode

120 page (16 Ib paper) Automatic
Document Feeder

600 dpi optical resolution, 48-bit color
(internal)

Hi-Speed USB 2.0 interface

11x17/A3-size Documents on the glass

Patriot 680 - $1,995 List price

The Visioneer Patriot 680 is a duplex flatbed scanner that was designed
specifically for departmental use and can be programmed to automatically scan
up to 99 different destinations and be customized for each person or workflow in
the department. The Visioneer Patriot 680 also has an 8.5" x 14.5" flatbed that
can accommodate documents up to legal size and scans up to 80 images per
minute (ipm) for double-sided documents.

GSA/TAA-compliant (Made in the USA)

40 ppm and 80 ipm in duplex mode

100 page (16 Ib paper) Automatic
Document Feeder

Hi-Speed USB 2.0 interface

600 x 1200 dpi optical resolution

48-bit color (internal)

Laserfiche 4 ™ Quarter Promotion

5 Free Users with purchase of Web Access until Dece  mber 29, 2006

During the fourth quarter, ECS is offering customers five free full users when
they purchase Web Access, a retail savings of $2,750. We encourage you to
take advantage to expand your Laserfiche systems. With Web Access, you can
deploy Laserfiche to additional departments and staff without needing to install
software on each workstation. Users have virtually the same capabilities via
WebAccess as the Laserfiche Full Client software.

ECS Imaging End of the Year Specials
Customers who spend between $5,000 - $15,000 on new
Laserfiche products will receive a Xerox 252 Scanne  r at no charge

Xerox DocuMate 252 Scanner ($900 value)
Fast Duplex Sheetfed Scanner
33 pages per minute / 66 image in duplex
mode
One Touch buttons
Kofax VRS 4
High Speed USB 2.0

Customers who spend over $15,000 on new Laserfiche products will
qualify to receive one of the two options below val ued at $2,000.

Xerox 632 Scanner

Departmental Duplex Scanner at 70ipm

35ppm feeder, Color, Flatbed, Up to legal
size,

99 One touch buttons, USB 2.0, 100 page
feeder

Over $400 in bundled software including
Kofax VRS

Kofax Virtual ReScan (VRS)
Recommended on every
scanner

Fujitsu Scanners

2-way Integrations with
ESRI products and
Laserfiche client and web
products

Integration with Granicus
and Laserfiche Agenda
Manager

E-Mail Encryption

Court Case Management

FEraE
Check Scanning &
Remittance Processing

Large Format Scanners

Fax Server Solution by
Kofax




Starter Ascent Capture License with 1 day Installat  ion &Training
Automatic form identification and document separation.
Automatic image correction and enhancement.
Uses OCR, ICR and OMR to recognize machine-printed and hand-printed
text in hundreds of languages, as well as bar codes, patch codes, zones,
and check boxes.

Promotions end December 29, 2006

Kofax Ascent Capture

Ascent Capture automates information capture from scanned paper or imported
electronic documents. Based on criteria you define, the entire document or
extracted data is digitized, and then routed to Laserfiche, a third-party database,
or the next step into your business workflow. Powerful recognition engines and
image enhancement features ensure accuracy, reducing or eliminating the need
for manual entry and oversight. Some of the features included are: Zonal OCR,
Barcode recognition, ICR, forms processing & registration, and OMR.

Kofax Ascent Capture for Invoices (Advanced Forms P rocessing)

Ascent for Payables makes any organization’s Accounts Payable department
more efficient and cost-effective by providing tools to automate manual
processes, controls to prioritize workflow, and compatibility with virtually any
business software application. It converts mounds of paper invoices into
actionable digital data that's far easier for AP departments to locate, validate,

process, transfer and store.

Agenda Manager 7.2 ™ is Available!

Laserfiche Agenda Manager 7.2™ and Agenda Processor 7.2™ have been
released to production. Agenda Processor 7.2 is the same as Agenda Manager,
with fewer templates and a more limited workflow process.

Highlights of the new features in Agenda Manager 7. 2
and Agenda Processor 7.2:

Scanning — It is now possible to scan directly into an item. In order to scan,
users will have to install an Agenda Manager scanning module on their
computer. The scanning interface includes standard image clean-up
features, preview images, and OCR so that the scanned documents are
searchable.

Connection to Laserfiche — Users can pull reports directly out of Laserfiche
to attach to items. Functionality for logging in and browsing for the
appropriate document is included. All standard Laserfiche security applies.

Pagination — The final agenda packet is now paginated “1 to x” for easy
reference.

Adobe — If Adobe Standard® or Professional® is installed on a computer
with the Agenda Manager Word Plug-In, the Adobe product will be used.
This will allow preservation of elements of certain documents. For example,
a user may attach a Word document with links in it. Publishing on a
computer with Adobe Standard would preserve these links.

Microsoft Office 2007® — Documents created with Office 2007 can now be
attached as reports.

Microsoft Word 2007® — The Word add-in for Agenda Manager and
Agenda Processor now works in Word 2007.

Microsoft Windows Vista® — Both Agenda Manager and Agenda Processor
can now run on Windows Vista.

Current Versions:

Client-Server 7.2.1

Plus 7.2

WebAccess 7.2.1

Quick Fields 7.1.2

Agenda Manager 7.2

Audit Trail 7.2

Email (Mapi) 7.1

Integrator’s Toolkit 7.2

Scan Connect 7.1

Import Agent 7.0.2

Integration Express-
HT.E7.0

Snapshot 7.0.3

WebLink 7.0.5

Workflow 7.0

Toolkit 7.2.1




Searching within a Document in Laserfiche

In some situations, you may wish to search within a particular document, particularly if the document is
sufficiently long that browsing it to find the information you need is not practical. You can create a search in
Laserfiche that will locate search terms only within the specified document, and use search context lines to
move directly to the part of the document that contains the term you want.

First, be sure that search context lines have been turned on for the document in question. From the Tools
menu, select Options. Click on the Search icon to open the Search Options dialog. In this dialog, make sure
that Show context lines has been selected.

Turning on context lines will allow you to jump immediately to the part of the document you are searching for.

Once you have enabled context lines, you can use the Laserfiche Search options to search within a particular
document. First, you can use Within Folder and Document/Folder Name searches to specify a particular
document in which you want to search. For example, if you wish to search within the document Hamlet, which
is in the folder Tragedies, you would open a Within Folder search and browse to the folder Tragedies, and then
you would open a Document/Folder Name search and type Hamlet. Finally, you would open a text search and
type the word or phrase you are looking for.

This search would search within the document Hamlet, in the folder Tragedies, and would return all instances
of the word "arrows."

Note: If the document you specify is the only document with that name in the repository, you do not need to use
a Within Folder search. However, if there may be multiple documents with that name in the repository, you can
use the Within Folder search to narrow the focus to one document.

Click the Search button. When the search is complete, the context lines frame will display all instances of the
search term within the specified document. You can double-click a particular context line to jump directly to that
incidence of the term.




Double-click on a particular search result to jump directly to that term.

Note: If you search an electronic document in this way, double-clicking the context line will open the Laserfiche
document viewer and jump to the word in the extracted text rather than in the electronic file. If you wish to
search within an electronic document, open the document in the native application and use that application's
search features.

Restrict user access to some template fields and no  t others

When an employee scans a new invoice in Laserfiche, the supervisor must approve or deny the invoice prior to
making a payment. You have a template field designed for this purpose but don’t want an employee changing
this field unless they are a supervisor.

This is handled through Template Security. In the administration console, right-click the template name that you
want to modify and then select Security. A new window called Template Security will open, select the
Everyone Group and set the Create rights for the field in question to blank. (See below) This will make it so that
anyone will be able to see this field but not change the contents of it. The field will appear grayed out to any
user that does not have the Edit rights to the template field.

Now, click on the Add... button. Select the supervisor’'s name or the supervisor’s group from the list and click
OK. In the Current access rights section, allow all Read, Create and Edit rights for all template fields. This will
allow the supervisor to change any of the template fields.




Using local image enhancements in Laserfiche Quick Fields

Laserfiche Quick Fields allows you to configure image enhancements in two ways: as permanent
enhancements, which will be saved as part of the image file itself, and as local enhancements, which are
applied to the image for processing and then removed later. While permanent enhancements are useful for
making the image more attractive and readable to the eye, local enhancements are good for changes that you
do not wish to permanently save to the image, but that you want to apply to improve processes such as Zone
OCR or Bar Code reading.

For instance, you might want to remove a form from an image using Form Extractor to allow a Zone OCR
process to more accurately read a section of the form, but you might still want the form to be visible in the
image when you open the document in Laserfiche. For this, you would use a local image enhancement.

Local image enhancements are associated with one specific identification or process. For instance, if you
configure a local image enhancement for one OmniPage Zone OCR process, the enhancement will only affect
that Zone OCR. Any other Zone OCR process will be unaffected. This allows you to configure exactly the local
image enhancements you want for each process.

To apply a local image enhancement

Create and configure an identification or image-processing process, such as Bar Code or OmniPage Zone
OCR.

Right-click the process and select Insert Local Image Enhancement. This will expand a menu with available
image enhancements. Select the one you would like to add to this process.




Note: You can also reach this menu by selecting the process, opening the Action menu and selecting New
Process and then Local Image Enhancement. The local image enhancement will appear in the Session pane,
under the process or identification to which you applied it. You can configure it normally in the Task pane.

Note: Local image enhancements cannot be added to other image enhancement processes. If the Insert Local
Image Enhancement command is unavailable when you select a process, make sure it is an identification or
processing process, not an image enhancement.

This will open the Browse For Folder dialog. Browse to the folder to which you want to export the currently
selected folder.

Click OK to export the folder.

w&( ) *# #((

g # + ol 3&%& 14
s # e 5 6
$ # 0 - 1#&2&#2&/2 0 - H%&(H3./

0 -.1#&28#(2%1




